
You must make a Quick Payment for your first payment before you can set up a recurring payment  

 



You must enter the account holder name & payment description to continue under 
“Payment Type” 

 

 



 

 



 

 

 

 

 

 



Once your first Quick Payment is made then you can click the link to Enroll for monthly payments  

 

 



Click Continue to Login & Password 

                                                               
  

 

 

 

 



Create your Login ID and Password  

 

 

 

 



Choose your security image  

 

 

 

 



Choose your security questions and Click Continue to Terms of Service   

 

 

 

 



 

 

Add your banking information and the Click Agree and Add Account Box 

 

 

 

 



 

 

Click Finish Enrollment  

 

 

 

 

 

 

 

 

 



 

 

Activate your account using the link in your email and then go back to the Login screen  

 

 

 

 

 



 

 

Click the Login Tab at the Top of the screen and enter your Login ID and Password that you created. 

If you forget your login or password, you can always click the Links below for Forgot Login ID and 
Password Help.  

 

 

 

 

 



 

 

Click the AutoPay Link at the Top once you login  

 

 



Click on the Create New Recurring Payment Link  

 

 

 

 

 

 

 

 

 

 

 



 

Create a name for your payment and Click Continue 

 

 

 

 

 

 



Set up your payments as recurring by selecting the date you would like to make your payment, the 
amount for each payment, and the number of payments.   Click Continue  

 

 

 

 



Choose the bank account you would like to use to pay  

 

 

 

 

 

 

 

 

 



Check the box for the terms and conditions and Click Continue  

 

 

 

 

 

 

 



 

Once you verify everything looks correct Click Finish 

 

 


